INSTITUTIONAL ANIMAL CARE AND USE COMMITTEE
Louisiana Tech University

To:
IACUC Members


Research and Teaching Personnel


Purchasing Personnel

From:
Jim Spaulding, Chairman

Date:
14 November 2005

Re:
Animal Purchasing Procedure

The Institutional Animal Care and Use Committee (IACUC) and the Director of the animal care facility need to know when all vertebrate animals are being purchased for research.  The Federal regulatory agencies require these as part of our records.  In the past, we have relied on the researchers and the personnel in Purchasing to provide the information.  However, with purchases being made using the research grant credit card, we are not receiving the information in a timely manner.  The IACUC members discussed this at the October 2005 meeting and have formulated the following policy.

All purchases of vertebrate animals for research or teaching must be initiated with an Order Request form (see attached) sent to Martha Stevens in the Vice President for Research and Development Office, Campus Box 48.  She will enter it into the log book, inform the Director of the facility, inform the Chair of the IACUC, and notify the person requesting the animals that they may order by telephone or electronically, by means of either providing the Purchase Requisition number given by Mrs. Stevens or approval to use a purchasing credit card.  Upon the receipt of the animals, the receiver should make a copy of the packing slip or receipt and send it to Mrs. Stevens.
If you have any questions please call (257-4573) or contact me by E-mail (jgspauld@latech.edu).
